S

APPLICATION FOR RECORDS RETENTION SCHEDULE | [OFFICE OF THE SECRETARY OF STATE

RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Pubhmtxon No. 76—-RM-1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Dmsmn 330 Capitol Avenue, Atlanta, Georgia, 30334
Attention: Scheduling Section. : v .

FOR AGENCY USE 7 1. Agency Address : FOR RECORDS MANAGEMENT USE
Application Date | . Department of Tr ansportation - Appiication Number
Division of Planning and Programming '7(0 - 50 ‘
Application Number Qffice of Programming Date Recaived Date Compisted
Atlanta, Georgia 30334 AUG 26 1976 SEP 13 1978
2. Parson to Contact | : : "Working Title i Teleph‘o;:'Number

James sR, Elwell ‘ Civil Engineer 656-3481

3. Action Requested .
a. 8 Estabusn Retention Schedule; recard will continue to accumulate
b. Cl Dispose of present accumulat;on no further accumulation anticipated.

c. O Amen&Apgt tionNo._ . Check One: [J Change; ([ Supercede: (I Void

4, Dates of Series 5 Records Series Title (followed by title used in office; if different)
Earliest Latest B ' -
1971 | Date Preconstruction Activities Flow Charts File
6. Division and Office Function ~ What is the function of the Division and the Office in which this record series is creeted?

The Division of Planning and Programming is responsible for the development of long

and short range transportation plans, project scheduling, research and development_
programs, drafting and revising maps of cities, counties, and the State, the collection
‘of statistical data, and the compliation of traffic survey data. This includes highway
systems, aviat:.on and airport systems development, and mass transit.

‘:K . . ._.-__,‘

T . e -.' c - T

| 7. Record Series Desmptnon \(q'hls file contains the fol!owmg documents {:nclude form numbers and titles, if any):
" Attach samples of the file.
Documents relating to 9 \/ ~—sequence and duration of cettain key activities and events

invelved in the preconstruction phase of highway projects. -

Included are: 27" X 36" mylar sheets with preconstruction flow charts

File is arranged: Chronologically by date produced.

8. Monthly Reference Rate - - How often are records referred to which are:

One to six months old 1
twenty-five months and older ___l

T

1 . '
Seven totwelvemonthsold ..~ _ ; _Thirteen to twanty-four months old

9, Annual Rate of Accumulatlon of Reaords :
Letter-size drawers : Legal-size drawers

R T

———-;Shelves __________;Other (specify) 2 _tO 6_sheets

AR~30-71; Rev. 76 ‘ {Qver)
B . - - - . . S LTSI




- Lyes] no [0 ouemonnam (Place an “X"" in the proper column)_ e e
% 8. 13 this the official copv of the series? -
i : if not. whereisit? _ .. : - ) . i
X b. Does tha saries con ;am *:mfudermal mform:mon requ;r,ng securitv hand!mg? If yes, cite Iaw or regulancm
b4 = e e i - - .....‘.., RS
- 1 e Is thtsavctai record? _ ) : : L _ e
X_ | _d. Does this saries have historical or long}arm researcn vaiue? : B T
X e. When one or twd’ documients in the fila make it neceisary to keep the entire file for a Iong penod could these
documents be sghedu!ed sgpg_mlv? . _—
‘ X | £ 1sthe informati attach copy, . -
X g. Is the information containad in this senes ever analyzsd and/or recorded ina summanzed report? '
: if ves, attach coov. ‘ s : S : : —
| X . Is there a duplication of this saries in your office, or in another ofﬁce or agency? :
| s lf_ygs, where? = L < ' |
; X | i luwmes.(acmmmm&d.mula&mm ofuned? R R e |
X 1§ Docss the record series cesultin acomaurargrintaue? 2° b oo 0 e
’; 11. Rmnﬂon quu:mments o ' The rohowmg rﬂquas x.r ssneﬁ ta be keut. R - o ;
-a, Stata Law d f-\udtt pencvf : o ’__ vﬁ___,_ﬁ____ﬂygars [
b stﬂtut!ﬂ’f h-!":‘ 1’1Cn u - B : T ] P l‘ﬁﬂ "ﬁ'*fﬂ t“ & WF‘{ . e . .,—.,..._..- __3'7_’ 'kﬁ-byeafs o :
! c. Federal taw . _.. el ,:L_'.'.;'__.'_yéars. L f "Fé{ Fal eateation iPstructions e R
Attach copv or excert of Iavvs or regufa tions. Exp!am adrumstr-.q{wa need , PR LT I
FHWA PPM 30- 9, March 18, 1974 LR I P AT SAPRES PR PRI |
12, Appwvud Dupontmn !nma%}%; . This ag arenc:,r reco...meﬁas"ﬂ'{a‘{t&‘é m-a series b cus aff at the ard o‘ ans "“ T
*_ SR f';u A @F Caler'dac Yea., EJ Fi;caiYea: L'J Other' — i_,___,-__‘._..:::'.-.‘_ __;_;_f_ _-;_‘r,‘.:_.:,:-,‘-then,
) & Hald in th*- ;.ure“‘ f|les area _.d,..ﬁ..:._._:;‘.mqr)!.“{s) q,§_.._ year{s) then
0 Transfar to ioonl hc}dmg arsaihold ol lio yeafi;;,thﬂn e
O Trangfer ta Suat2 Records Cmter, f_m’d e e ye:‘s) thea o S
X Destroy. - e : -
O Transfer to Sita A;;'hwes *’)e per r*'arnn retéh'ticn.
G othéf ?ur‘i.u,‘} : ' " - . . S ) ) )
: Volume is very small.  See item 9 I oL T
These instructions apply to ali prior and future accumulations of the series. )
| Agency Head/Designes * (Signature) -~ __ __Date Date |
§6/ 76 . o
. . . . - s e ..a_';, S ST e 7 : DA.P )
Recommendations {n p=va- [ 777 ’ T T g i
graph 12 are aDQFO‘-"&'_ﬁ- o ’ ,.;State Auﬁctor/{)ﬁsmnee ) - ?»7—-'7é
(if disapproved, attach letter _' s QT -
ofexpfenatjo_r!.}__ N | Serre me/De:.mreo ' ‘ ! _ L 7"8' 7é
, L e Attomrv Geﬂera}!_uenmne J/ VA _ /{ ¢ /4 7’6
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